
Before the Workshop 

1.     If you aren’t already using Zoom, there is a free download you will need to have on your computer prior to  
        the workshop: Zoom Client for Meetings https://zoom.us/download 

        For cell phones and tablets, go to app store or Google Play to download Zoom Cloud Meetings. 

2.    On https://zoom.us/ watch some of the How to Videos, such as “Getting Started with Zoom Meetings” and  
        “Zoom Meetings.” 

3.     Explore the controls such as Chat, Participants, Audio, Video, etc. by starting a meeting with yourself or a  
        friend. Learn to adjust your screen between Gallery View and Speaker  View. 

4.    Optional: If you want us to see and hear you, the device you use for the Zoom meeting must have a camera  
        and a microphone. 

Additional resources are available in the Zoom Help Center at https://support.zoom.us/hc/enus  
 
Joining the Workshop  

1.     Please feel free to join the meeting 30 minutes before start time to say hello. This can also be a time to work  
        out any technical issues. 

2.    It would be nice to put faces with names, so if you’re OK with this, please be sure that your first and last  
        names appear on your video thumbnail. If you are using someone else’s device, click the three dots on your  
        image and select ‘Rename’ from the dropdown list. Just remember to change it back after class. 

3.     For this class, I prefer two devices to join. One device, i.e., a cell phone or iPad, will be used as your camera  
        to show your work space. A laptop or computer can be used as a second device for the audio and view of  
        your face. Please see page 2 for detailed information on how to set up, and for links to purchase different  
        arms that will hold either a phone or iPad.  

        If you have a document camera, then you may toggle between your face and your desk. 

        PLEASE NOTE: If you would prefer to not have your face shown, then you must have one device that shows  
        your tabletop. 

4.    Please do your best to eliminate any background noise while you are unmuted. 
 
During the Workshop 

1.     Since this workshop is for a smaller group of people, you will be allowed to mute and unmute yourself. 

2.    I will demonstrate a technique and then allow a time for questions. You may also pop in with a question if  
        you feel it wouldn’t be too distracting. 

3.     Use the ‘Participants’ panel to see who is in class.  

4.    Check ‘Chat’ to see messages. You will see that you can toggle between ‘Everyone’ or select a participant to  
        send a private message. 

Most of this information was used with permission from the Friends of Calligraphy, www.friendsofcalligraphy.org
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Articulating arm or ‘boom’ 
to hold cell phone or iPads. 
Your device will be used as  
a camera to show your  
workspace. 
 
You can also use a document 
camera plugged into a lap
top or computer with a USB 
cable. Please email me for 
specific instructions if you 
need help with this option.

Computer or laptop to see 
instructor’s screen and all 
the other participants’ 
screens.

Physical Setup for Class

Links for Articulating Arms on Amazon 
 
Articulating Arm for Cell Phone 
 
Flexible Goose Neck for Cell Phone 
 
Goose Neck Arm for iPad or Tablet 

Each student will access the workshop from two devices. One is for you to see my  
working surface, enabling you to follow along as I demonstrate and work. The second 
is for me to see your working surface so I can make sure that you are following along. 
 
To enable your work surface to be seen by your phone or tablet requires an arm to hold 
it in place above your work. There are dozens on the market. I am including a few ideas 
here, but please search and select according to your needs. Prices vary, but many are 
under $20. 

https://www.amazon.com/Tablet-Rotation-Articulating-7-11inch-Tablets/dp/B07W8GBQ1B/ref=sr_1_4?dchild=1&keywords=articulating+arm+for+cell+phone&qid=1610340360&sr=8-4
https://www.amazon.com/Cell-Phone-Clip-Stand-Holder/dp/B079QY6RFQ/ref=sr_1_5?dchild=1&keywords=flexible+gooseneck+arm+for+cell+phone&qid=1610340453&sr=8-5
https://www.amazon.com/dp/B07Y84SCR6?pd_rd_i=B07Y84SCR6&pd_rd_w=ywjwq&pf_rd_p=51cf0d17-50cf-4c89-b1a7-606703cfac11&pd_rd_wg=6X6jl&pf_rd_r=M47FBKCYXF14YPK0ATH0&pd_rd_r=80a02b5c-b64b-4bb6-9c40-7445cfc2b6ab

